
© Janet Benincosa, 2002 
jhbeninc@access.k12.wv.us 

Page 1 of 1 
 

Smart Quotes 
 
  

Microsoft Word automatically inserts the correct “curly 

quotes” when you type.   

 

If you want to change to the "straight quotes," 

immediately after you type the quote and Word has just 

changed it to a curly, click the Undo button of the 

formatting toolbar or press Ctrl+Z.   

 

The straight quote will replace the curly quote. 
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