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The top of your window contains the Title Bar.  It lists the name of 
the program you have open.  You can move the window when it is 
smaller than full screen (by left-clicking on the restore button) on your 
screen, and then dragging its title bar.   
 There are three control buttons on the right. 

 
 

                                  Minimize  Restore  Close 
 

 The – button on the left    
Minimize is used to reduce your window to a rectangular icon 

on your taskbar.  It remains open and active, but not visible on 
your screen.  When a window is active on the screen, its icon 
appears indented on your taskbar. 

 
 

                   Minimized                    Active 
 
 The button in the middle  

Restore a full-screen window to a smaller window or a small 
window to full-screen window.   
 
 The X button on the right   

Closes or Exits your window or program 


