How Do | Run a Scan Disk on My Computer?
Janet Benincosa, Tl Specialist

Double-click on My Computer.

My Computer

Right-click on Drive C.

Hard Disk Drives

E@ Local Disk (C:)

From the pop-up list, click on Properties.
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On the pop-up window, click on the Tools tab.

Local Disk (C:) Properties

General |T00|S Hardware | Sharing | Security | Quota

® | |

Type: Local Disk
File systam: NTFS

B Usedspace: 31.448.965.120 bytes 292GB
B Free space: 68,521,086,976 bytes 63.5 GB
Capacity: 99,970.052.096 bytes 93.1GB

Drive C Disk Cleanup

[]Compress drive to save disk space

[V] Allow Indexing Service to index this disk for fast file searching

oK I [ Cancel




Click on the Check Now button.

Local Disk (C:) Properties

General| Tools |Hardware Sharing | Security | Quota

Error-checking

@ This option will check the volume for errors.

Check Now...

Defragmentation

ﬁ“i This option will defragmentfiles on the valume.

Ed
Defragment Now...

Backup
lﬁ-l This option will back up files on the volume.

Backup Now...

On the message box, click to select Automatically fix file system errors.
The, click the Start button.

oA sl ropertes , II

Generali Tools | Hardware | Sharing. | Security | Quota

Error-checking

This option will check the volume for errors.

Check Disk Local Disk (C:) E”Z}

Check disk options

Automatically fix file system errors
W" [ scan for and attempt recovery of bad sectors

Backup
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Backup Mow...
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A message will display when the Scan is complete. Click OK.
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