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To Copy a CD 
 

1. Insert the CD in the CD Rom on the computer. 
 

2. The wizard should appear on the screen and ask you to select from the options.  
Choose Copy Files to CD.   

 or 
 If the wizard does not appear,  
  
 Double-click on My Computer on the desktop. 
 

 
 
 Right-click on the CD drive. 

 
From the pop-up list, left-click on Copy. 
 
Save the file to your desktop or in any folder you choose by right clicking and selecting 
Paste. 

 
 
 
 
 


