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1. On the slide to which you want to add the flowchart 
symbol, click on the View menu. 

 
2. Click Toolbars. 

 
3. Click Drawing. 

 
4. On the Drawing toolbar, click AutoShapes. 

 
5. Click Flowchart. 

 
6. Choose a shape and click on it. 

 
7. Click in your slide and then drag down diagonally about 

an inch.  Release your mouse button to anchor the 
shape. 

 
8. Type your text in the shape. 

 
9. You can add additional AutoShapes by repeating these 

steps. 


