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To add a Pop Up message to a cell 
 
 

 
1. Click in the cell.   

 
2. Click on Data. 

 
3. From the drop-down list, click on Validation. 

 
4. Select the InPut Message tab. 

 
5. Make sure that “Show Input Message when cell is 

selected” is selected.  
 
6. In the Title box, type a title for the message  
 
7. In the Input Message box, type the message you want 

to display.  
 
8. Click OK.  
 

 
Whenever someone clicks in the cell, the message will “pop 
up”. 
 


