Creating Data Forms in Excel

Click in the first cell in the row directly below your titles and select Data > Form.

If you receive the message below, click OK.

Microzoft Excel x|

Microsoft Excel cannot determine which row in your lisk or selection contains column
labels, which are required for this command.

+ If wou wank the first row of the selection or list used as labels and not as data, click
9]¢

& + If vou selected a subset of cells in error, select a single cell, and try the command
again,
+ To creake column labels, dlick Cancel, and enter a text label at the top of each column
of data,
+ For information about creating labels that are easy to detect, click Help.,

Cancel | Help

Your data form is created and ready for data entry.

Type your data, tab to get to the next column, and press Enter or click New after each record to
add it to the worksheet.
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When you are finished entering records, click Close.
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