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Note : Should  a ny p o lic y with in  th is  ha nd book c ontra d ic t o r  b e  in  c onflic t with  a ny Ba rbour  County Boa rd  of Educ a tion 
Polic y, Ba rbour  County Polic y s ha ll be  the  u ltima te  a u thority in  a ny a c tion  tha t ma y b e  ta ke n .  Log  on  
to  h ttp ://www.wvs c hools .c om/ba rb ourc ountys c hools / to  vie w BCS p olic ie s  in  the ir  e ntire ty.    
 

 

http://www.wvschools.com/barbourcountyschools/
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Princ ip a l’s  Me s s a g e   
  
De a r  Pa re nts , Ca re g ive rs , a nd  S tud e nts ,  

Firs t, le t me  offic ia lly we lc ome  you to  the  2024-2025 s c hool ye a r! This  ye a r  
is  g oing  to  b e  a  g re a t one  with lots  of le a rning  a nd  la ug hte r . We  ma d e  
tre me nd ous  p rog re s s  la s t ye a r  towa rd s  c los ing  a c hie ve me nts  g a p s  whic h will 
c ontinue  to  g row s ma lle r  a s  we  s tr ive  to  me e t ma s te ry of s ta te  s ta nd a rd s . 
I look forwa rd  to  working  with a ll of you! P le a s e  re a d  ove r  the  ha nd b ook. The s e  
p olic ie s  a nd  p roc e d ure s  will e ns ure  a  q ua lity e d uc a tion in  a  s a fe , s e c ure  
e nvironme nt.   

 
Dr . Fe lic ia  D. Ford yc e , Pr inc ip a l 

  
______________________________________________________________________________ 
 

 
 

Sc hool Mis s ion S ta te me nt 
Our  mis s ion is  to  p rovid e  hig h q ua lity e d uc a tion to  a ll le a rne rs  in  a  s a fe , 

re s p e c tful, a nd  inc lus ive  e nvironme nt tha t b uild s  a  found a tion for  life -long  
le a rning . 

 
Sc hool Vis ion S ta te me nt 

Our  vis ion is  to  b uild  a  s trong  found a tion of knowle d g e , s kill, a ttitud e , a nd  
c ha ra c te r  of young  le a rne rs  to  b e  s uc c e s s ful in  a ll p a ths  of life . 

 
Sc hool Be lie f S ta te me nt 

Ka s s on b e lie ve s  a ll s tud e nts  c a n b e  s uc c e s s ful. 
Ka s s on b e lie ve s  in  a  p os itive  s c hool c ulture  tha t fos te rs  re la tions hip s  a nd  

re s p e c t for  a ll. 
Ka s s on b e lie ve s  s tud e nts  s hould  fe e l we lc ome  in a  s a fe  a nd  c le a n e nvironme nt.  

Ka s s on b e lie ve s  to  b e  s uc c e s s fu l, p a re n ts , s tud e nts , a nd  te a c he rs  mus t work 
tog e the r  to  e ns ure  the  s tud e nt’s  ne e d s  a re  fully me t. 

 
 
 
 

Sc hool P le d g e  
I p le d g e  tod a y to  d o my b e s t 

In  re a d ing , ma th, a nd  a ll the  r e s t. 
I p romis e  to  ob e y the  rule s  

In  my c la s s  a nd  in  my s c hool.  
I’ll re s p e c t mys e lf a nd  othe rs , too. 

I’ll e xp e c t the  b e s t in  a ll I d o. 
I a m he re  to  le a rn a ll I c a n  
To try my b e s t a nd  b e  a ll I 
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Ba rb our  County Sc hools  Nond is c r imina tion Polic y 
Ba rb our  County d oe s  not d is c r imina te  on  the  b a s is  of d is a b ility or  ha nd ic a p  in  
a d mis s ion or  a c c e s s  to , or  tre a tme nt or  e mp loyme nt in , its  p rog ra ms  a nd  
a c tivitie s . Ba rb our  County Sc hools  will c omp ly with Se c tion 504 of the  
Re ha b ilita tion Ac t of 1973 (“Se c tion 504”), 29 U.S .C. 794, a nd  its  imp le me nting  
re g ula tions  a t 34 C.F.R. Pa r t 104, Title  II o f the  Ame ric a ns  with Dis a b ilitie s  Ac t of 
1990 (“Title  II”), 42 U.S .C 12131-12134, a nd  it’s  imp le me nting  re g ula tions  a t 28 
C.F.R. Pa r t 35, or  Title  IX of the  Ed uc a tion Ame nd me nts  Ac t of 1972 in  the  
op e ra tion of its  s c hools  a nd  fa c ilitie s . Que s tions  re g a rd ing  imp le me nta tion  of 
this  p olic y or  re g a rd ing  504, Title  II, or  Title  IX s hould  b e  d ire c te d  to  the  Ba rb our  
County Sup e r in te nd e nt: 
 
For  S tud e nts  a nd  Emp loye e s  p le a s e  c onta c t: Sup e r inte nd e nt Ba rb our  County 
Sc hools , 45 Sc hool S tre e t Philip p i, WV 26416; Te le p hone  (304) 457-3030 
 
Link to  Ba rb our  County Sc hool’s  Polic ie s : 
http ://www.wvs c hools .c om/b a rb ourc ountys c hools /Polic ie s .html 
 

Te c hnolog y 
 Ea c h s tud e nt will ha ve  a  Chrome b ook to  us e  throug hout the  s c hool ye a r . It 
is  e xp e c te d  to  b e  c ha rg e d  a nd  in  working  ord e r  e a c h d a y b e fore  s c hool. If is s ue s  
a r is e , the  home room te a c he r  s hould  b e  notifie d  imme d ia te ly. S tud e nts  will b e  
e xp e c te d  to  c omp le te  a s s ig nme nts  on the ir  Chrome b ooks , c omp le te  iRe a d y 
minute s  a s  ins truc te d , a nd  re g ula r ly us e  the ir  Offic e  365 a c c ounts . The re  will b e  
ze ro tole ra nc e  for  ina p p rop r ia te  us e  of te c hnolog y or  mis tre a tme nt of Ba rb our  
County p rop e r ty. 
  
 h ttp ://www.wvs c hools .c om/b a rb ourc ountys c hools /file s /Pa re nt/c hrome b ook.p d f 
 
 

Exp e c te d  Be ha viors  In  Sa fe  a nd  Sup p or tive  Sc hools   
The  Ba rb our  County Sc hools  Boa rd  of Ed uc a tion s up p or ts  a nd  p romote s  
a c a d e mic , s oc ia l a nd  e motiona l le a rning  in  a ll s e tting s . Sc hools  mus t 
c ons is te ntly a nd  p e rs is te ntly work to  imp rove  s tud e nt knowle d g e , s kills  a nd  
d is p os itions  tha t c onve y our  na tions ’ c ore  va lue s . Dis p os itions  a re  the  va lue s , 
c ommitme nts  a nd  e thic s  tha t in flue nc e  one ’s  b e ha viors  towa rd  othe rs  a nd  a ffe c t 
le a rning , motiva tion a nd  d e ve lop me nt. Dis p os itions  a re  a ffe c te d  b y b e lie fs  a nd  
a ttitud e s  r e la te d  to  va lue s  s uc h c a r ing , fa irne s s , hone s ty, re s p ons ib ility, a nd  
s oc ia l jus tic e . Id e a lly, the  te a c hing  a nd  le a rning  of the s e  va lue d  d is p os itions  
s hould  b e  the  s ha re d  re s p ons ib ilitie s  of e ve ry e mp loye e , s tud e nt, p a re n t a nd  
c ommunity me mb e r  a nd  the s e  s ta ke hold e rs  s hould  b e  e ng a g e d  in  s up p or ting  
the  d e ve lop me nt of the s e  d is p os itions . Tog e the r  we  a re  a c c ounta b le  for  wha t 
we  wa nt s tud e nts  to  KNOW, how we  wa nt the m to BEHAVE a nd  wha t we  wa nt 
the m to ACCOMPLISH. 
 
http://www.wvschools.com/barbourcountyschools/policy/8400.pdf 

http://www.wvschools.com/barbourcountyschools/Policies.html
http://www.wvschools.com/barbourcountyschools/files/Parent/chromebook.pdf
http://www.wvschools.com/barbourcountyschools/policy/8400.pdf
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Ele c tronic  De vic e s  (Se e  BCS Polic y 8410)  
Stud e nts  s hould  not us e  te c hnolog y d e vic e s  s uc h a s  c e ll p hone s , Air  Pod s / Ea r  
Bud s , iPod ’s  a nd /or  iPa d 's  for  p e rs ona l us e  d ur ing  the  s c hool d a y. S tud e nts  who 
a re  us ing  a ny d e vic e s  for  p e rs ona l us e  will ha ve  the  d e vic e  re move d  from the ir  
p os s e s s ion a nd  re turne d  to  a  p a re nt or  g ua rd ia n. Se c ond  offe ns e  viola tion will 
re s ult in  no e le c tronic  p r ivile g e s  on s c hool p rop e r ty. 
 
County Ce ll Phone  Polic y: S tud e nt Us e  of Ce ll Phone s  or  Othe r  Ele c tronic  
S ig na ling  De vic e s : All S tud e nts  ma y us e  a  c e ll p hone  b e fore  or  a fte r  s c hool 
while  on s c hool p rop e r ty. Hig h s c hool s tud e nts  ma y a ls o us e  a  c e ll p hone  d ur ing  
lunc htime . Dur ing  the  ins truc tiona l d a y (b e fore  s ta r ting  time  a nd  a fte r  d is mis s a l 
time ) c e ll p hone s  a nd  e le c tronic  s ig na ling  d e vic e s  mus t b e  in  a  loc ke r ,  
b a c kp a c k (if b a c kp a c ks  a re  p e rmitte d  a t tha t s c hool), or  p urs e , hid d e n from 
vie w a nd  turne d  off. Any c e ll p hone  or  o the r  e le c tronic  s ig na ling  d e vic e  tha t is  
vis ib le  is  c ons id e re d  in  us e  a nd  will b e  s ub je c t to  c onfis c a tion b y the  s c hool 
a d minis tra tion. Any c e ll p hone  or  othe r  s ig na ling  d e vic e  tha t r ing s  or  vib ra te s  a t 
a  p rohib ite d  time  or  loc a tion is  c ons id e re d  in  us e  a nd  will b e  s ub je c t to  
c onfis c a tion b y the  s c hool a d minis tr a tion . 
 
http://www.wvschools.com/barbourcountyschools/policy/8410.pdf 
 

Clos e d  Ca mp us  
S tud e nts  mus t s ta y on c a mp us  unle s s  c he c ke d  out b y a  p a re nt or  g ua rd ia n on 
the  e me rg e nc y c a rd . Vis itors  mus t c he c k in  a t the  front offic e  with a p p rop r ia te  
id e ntific a tion. A vis itor ’s  la nya rd  mus t b e  worn in  a n a re a  tha t c a n b e  s e e n a nd  
re turne d  to  the  offic e  onc e  vis it is  ove r . 
 
h ttp ://www.wvs c hools .c om/b a rb ourc ountys c hools /p olic y/8240.p d f 
 
 

Bullying , Ha ra s s me nt a nd  Intimid a tion Polic y (Se e  BCS Polic y 2310)  
The  p urp os e  of th is  polic y is  to  p re ve nt a ll forms  of bullying , ha ra s s me nt, a nd  
in timida tion  towa rd  s tud e nts  in  ord e r  to  p ro te c t the  a c a de mic  e nvironme nt.  This  polic y 
a ls o  a s s ure s  tha t BCS will re s pond  to  inc id e nts  of b ullying , ha ra s s me nt a nd  in timid a tion 
in  a  ma nne r  tha t e ffe c tive ly de te rs  s imila r  future  inc ide nts  a nd  a ffirms  re s p e c t for  
ind ivid ua ls . BCS find s  tha t a  s a fe  a nd  c ivil s c hool e nvironme nt is  ne c e s s a ry for  s tude nts  
to  le a rn  a nd  a c hie ve  h ig h  a c a d e mic  s ta nd a rds . 

 
http://www.wvschools.com/barbourcountyschools/policy/8420.pdf 
 

Eme rg e nc y Pre p a re d ne s s  Polic y 
This  rule  s e ts  the  e xpe c ta tion  tha t a ll s c hools  a nd  a ll e mp loye e s  in  the  Ba rbour  County 
Sc hool Dis tr ic t will b e  p re p a re d  for  a nd  re s pond  a pp rop ria te ly, to  the  e xte nt pos s ib le , to  
e me rge nc y s itua tions . The  Boa rd  of Ed uc a tion  re c ognize s  tha t its  re s pons ib ility for  the  
s a fe ty of  s tude nts  e xte nd s  to pos s ib le  na tura l a nd  ma n-ma de  d is a s te rs  a nd  tha t s uc h  
e me rge nc ie s  a re  b e s t me t b y p re p a re d ne s s  a nd  p la nning . 
h ttp ://www.wvs c hools .c om/ba rbourc ountys c hools /polic y/8500.pdf 

http://www.wvschools.com/barbourcountyschools/policy/8410.pdf
http://www.wvschools.com/barbourcountyschools/policy/8240.pdf
http://www.wvschools.com/barbourcountyschools/policy/8420.pdf
http://www.wvschools.com/barbourcountyschools/policy/8500.pdf
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Me d ic a tion Ad minis tra tion 
Good  he a lth a nd  s a fe ty a re  e s s e ntia l to  s tude nt le a rning . The  a d minis tra tion  of  
me d ic a tion  to  s tud e nts  d ur ing  the  s c hool da y s hould  b e  d is c oura ge d  unle s s  a b s olu te ly  
ne c e s s a ry for  the  s tude nt’s  he a lth. Ad minis tra tion of me d ic a tion  d ur ing  the  s c hool d a y 
is  e s s e ntia l to  a llow s ome  s tud e nts  to  a tte nd  s c hool. This  p olic y e s ta b lis he s  the  
s ta nd a rd s  tha t mus t be  fo llowe d  whe n a ny me d ic a tion  is  re quire d  to  be  a d minis te re d  
d ur ing  a tte nda nc e  a t s c hool or  s c hool re la te d  e ve nts  a nd  to  p rovid e  for  e me rg e nc y 
me d ic a tion  a d minis tra tion , whe n ne c e s s a ry. 
 
h ttp ://www.wvs c hools .c om/ba rbourc ountys c hools /polic y/8710.pdf 
 

Fund ra is ing  
The  p urp os e  of the  s tud e nt fund  ra is ing  a c tivitie s  polic y is  to  e s ta b lis h   
p roc e dure s  a s  to  how a nd  whe n s tude nts  ma y be  involve d  in  fund  ra is ing  a c tivitie s .  
1 .1 Ba rb our  County Sc hools  e xp e c ts  a ll fund  ra is ing  a c tivitie s  to  ha ve  p r ior   
a pp rova l by the  Boa rd  of Ed uc a tion.  
1 .2 Ba rb our  County Sc hools  e xp e c ts  tha t a ll fund  ra is ing  a c tivitie s  tha t s ha ll involve   
s tude nts  is  d e ve lop me nta lly a p p rop ria te , re a s ona b le , a nd  s ha ll no t in te rfe re  with   
le a rn ing  dur ing  the  ins truc tiona l d a y. 
 
h ttp ://www.wvs c hools .c om/ba rbourc ountys c hools /polic y/8830.pdf 
 

Gra d ing  a nd  Re p or t Ca rd s  (Se e  BCS Polic y 7200)  
Gra d e s  a re  b a s e d  on  the  s tud e nt’s  ind ivid ua l p rog re s s  a nd  p e rforma nc e .  

FOR GRADES K GRADING SCALE   GRADING SCALE FOR GRADES 1-8  
M=Ma s te ry-Me e ts  g ra d e  le ve l 
e xp e c ta tions   
PM=Pa r tia l Ma s te ry-Inc ons is te n t 
p e r forma nc e  of s kills   
N=Novic e -Little  or  no und e rs ta nd ing  of 
s kills  ta ug ht  
X=Not p re s e ntly a s s e s s e d   
*Mod ifie d  c urr ic ulum/ins truc tion  

A-90-100  
B-80-89  
C-70-79  
D-60-69  
F-59 a nd  b e low  

 
h ttp ://www.wvs c hools .c om/ba rbourc ountys c hools /polic y/7200.pdf 

 
 
 

Hous e  Bill 2890 S tude nt Dis c ip line  
S tud e nts  in  g ra d e s  6-12 c a n b e  e xc lud e d  from the  c la s s room d ue  to  b e ha viors  
tha t imp e d e  the  le a rning  of othe rs . Afte r  3 e xc lus ions  from the  c la s s room in a  
month, s tud e nts  will fa c e  fur the r  c ons e q ue nc e s  s uc h a s  in  s c hool or  out of 
s c hool s us p e ns ions  a long  with p a re nt, te a c he r , a nd  a d minis tr a tor  c onfe re nc e s  
to  find  s olu tions  to  the  d is rup tions .  
http s ://www.wvle g is la ture .g ov/b ill_s ta tus /b ills _te xt.c fm? b illd oc =hb 2890%20s ub .htm&yr=2023&s
e s s typ e =RS&i=2890 

 
 

http://www.wvschools.com/barbourcountyschools/policy/8710.pdf
http://www.wvschools.com/barbourcountyschools/policy/8830.pdf
http://www.wvschools.com/barbourcountyschools/policy/7200.pdf
https://www.wvlegislature.gov/bill_status/bills_text.cfm?billdoc=hb2890%20sub.htm&yr=2023&sesstype=RS&i=2890
https://www.wvlegislature.gov/bill_status/bills_text.cfm?billdoc=hb2890%20sub.htm&yr=2023&sesstype=RS&i=2890
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Hous e  Bill 3035 3rd Gra d e  Suc c e s s  Ac t 
S tud e nts  in  g ra d e s  K-3 will b e  e xp e c te d  to  me e t ma s te ry in  ELA a nd  ma th 
c onte n t b y the ir  3 rd g ra d e  ye a r . Ea c h c la s s room b y 2025/2026 will ha ve  a n a id e  
to  a s s is t in  ins truc tion a nd  in te rve ntion . Pa re nts  will b e  informe d  of s tud e nt 
p rog re s s  a fte r  iRe a d y b e nc hma rks  with p re s c r ib e d  a c tivitie s  tha t c a n b e  
c omp le te d  a t home  to inc re a s e  s tud e nt a c hie ve me nt. Te a c he rs  a ls o will ta rg e t 
we a k s kills  in  the  c la s s room. S tud e nts  no t me e ting  ma s te ry of c onte n t s ta nd a rd s  
b y the  e nd  of third  g ra d e  a re  a t r is k of re te ntion.  
 

Honor  Roll  
Stud e nts  in  g ra d e s  1 s t  throug h 8 th ma y a c hie ve  honor  roll s ta tus  for  e a c h 
g ra d ing  p e r iod , a c c ord ing  to  the  following  g uid e line s : 4.00  – P r inc ip a ls ’ Honor  
Roll, 3.50 to 3.99 – “A” Honor Roll, 3.00 to 3.49 – “B” Honor Roll.  
 
 

Child Nutrition 
 
All students in Barbour County will receive free breakfast and free lunch during 
the 2024-2025 school year.  Barbour County Schools offer these meals through 
participation in the Federal Child Nutrition Program and the Community Eligibility 
Provision (CEP).   
 
Good Nutrition and learning go hand in hand! The Child Nutrition Department is 
made up of a team of food and nutrition professionals that are dedicated to 
students’ health, well-being, and their ability to learn.  We support learning by 
promoting healthy habits for lifelong nutrition and fitness practices.   
 
Meals, foods, and beverages sold or served at schools meet state and federal 
requirements which are based on the USDA Dietary Guidelines.  We provide 
students with access to a variety of affordable and appealing foods that meet the 
health and nutritional needs of students.  
 
Teachers, staff, adults, and visitors may purchase meals through the Child 
Nutrition Department.  Full-time teachers and staff may charge for their meals and 
will be invoiced at the conclusion of each calendar month.  All invoices should be 
paid by the due date printed on the invoice.   
 
Meal Cost (Teachers, Staff, Adults, and Visitors)  Breakfast - $2.35 
        Lunch - $3.50 
 
 

Wellness Policy 
Kasson Elementary Middle School promotes nutrition education and physical 
activity through implementation of Barbour County Schools Wellness Policy – 
Policy 4200.  Our Wellness Committee is incorporated within our Local 
Improvement Council (LIC).  Part of our commitment to providing a healthy 

http://www.wvschools.com/barbourcountyschools/policy/4200.pdf
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environment, all foods that are part of fundraising, rewards, and celebrations 
must meet the requirements of WVDE Policy 4321.1   
Click on this link to see our most recent assessment of the Wellness Policy – 
Barbour County Schools Wellness Triennial Assessment 2024.  
 

Offer vs Serve 
Offer vs Serve (OVS) is a system to provide students with more autonomy and 
choice in their meal selections while reducing food waste.  Under OVS, students 
are offered a variety of food components at mealtime, but are allowed to decline 
certain items they do not wish to consume, while still being provided a complete 
meal.  Complete Meal Components: Each meal served in our school’s nutrition 
program consist of food components: fruits, vegetables, grains, proteins, and 
milk.  Student Choice: Students are encouraged to choose the foods they want to 
eat from the available components. Students must have three separate food items 
at breakfast and 3 of 5 food components at lunch.   
 

Share Tables 
All Barbour County Schools will be offering a share table.  The purpose of the 
share table is to further reduce food waste and to reduce food insecurity for 
students.  Student may place unopened food on the share table and may pick up 
food from the table as needed.  The share table will follow the Barbour County 
Schools Guidelines for Share Tables.   

Nondiscrimination Statement: 

In accordance with federal civil rights law and U.S. Department of Agriculture 
(USDA) civil rights regulations and policies, this institution is prohibited from 
discriminating on the basis of race, color, national origin, sex (including gender 
identity and sexual orientation), disability, age, or reprisal or retaliation for prior 
civil rights activity. 

Program information may be made available in languages other than English. 
Persons with disabilities who require alternative means of communication to 
obtain program information (e.g., Braille, large print, audiotape, American Sign 
Language) should contact the responsible state or local agency that administers 
the program or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or 
contact USDA through the Federal Relay Service at (800) 877-8339. 

To file a program discrimination complaint, a Complainant should complete a Form 
AD-3027, USDA Program Discrimination Complaint Form which can be obtained 
online at: https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-
Complaint-Form-0508- 0002-508-11-28-17Fax2Mail.pdf, from any USDA office, by 
calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must 
contain the complainant’s name, address, telephone number, and a written 
description of the alleged discriminatory action in sufficient detail to inform the 
Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged 

https://apps.sos.wv.gov/adlaw/csr/readfile.aspx?DocId=50844&Format=PDF
http://www.wvschools.com/barbourcountyschools/policy/Wellness%20Assessment%20Barbour%20County%202023-2024%20Results.pdf
http://www.wvschools.com/barbourcountyschools/policy/Share%20Tables.pdf
https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-%200002-508-11-28-17Fax2Mail.pdf
https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-%200002-508-11-28-17Fax2Mail.pdf
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civil rights violation. The completed AD-3027 form or letter must be submitted to 
USDA by: 

1. mail: 
U.S. Department of Agriculture 
Office of the Assistant Secretary for Civil Rights 
1400 Independence Avenue, SW 
Washington, D.C. 20250-9410; or 

2. fax: 
(833) 256-1665 or (202) 690-7442; or 

3. email: 
program.intake@usda.gov 

This institution is an equal opportunity provider. 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:program.intake@usda.gov
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Be ll Sc he d ule  for  Mid d le  Sc hool 
7:50- 8:30  1s t Pe r iod / Home room  
8:31- 9:11  2nd Pe r iod   
9:12- 9:52       3 rd Pe r iod   
Loc ke rs   
9:55- 10:35  4th p e r iod   
10:36- 11:16  5th p e r iod   
11:17- 11:57  6th p e r iod   
Loc ke rs   
12:00- 12:30  5th a nd  6 th g o to  lunc h. 7 th a nd  8 th re p or t b a c k to  6 th  
12:05- 12:35  7th & 8th g o to  lunc h  
12:35- 1:05  Mid d le  Sc hool Re c e s s   
Loc ke rs   
1:08- 1:48  7th p e r iod   
1:49- 2:29  8th p e r iod   
2:30- 3:10  9th p e r iod   
Loc ke rs  & Pa c k up   
3:15  Dis mis s a l  
3:20  Bus s e s  & Pa re nt P ic k-Up   

Two Hour  De la y Sc he d ule  
1s t  9:50- 10:16 
2nd  10:17- 10:43 
3rd 10:44- 11:10 
4 th 11:11- 11:37 
11:38- 12:08 Ele me nta ry Lunc h 
12:08- 12:38 Ele me nta ry Re c e s s  
5 th 11:38- 12:18 
12:18- 12:48 Mid d le  Sc hool Lunc h 
12:48- 1:18 Mid d le  Sc hool Re c e s s  
6 th 1:20- 1:46   
7 th 1:47- 2:13 
8 th        2:14- 2:40 
9 th       2:40- 3:10 

3 Hour  Ea r ly Dis mis s a l 
1s t 7:50- 8:10 
2nd  8:11- 8:31 
3rd  8:32- 8:52 
4th  8:55- 9:15 
5th  9:16-9:36 
6th  9:37-9:57 
7th  10:00- 10:20 
8th  10:21- 10:41 
9th  10:42- 11:02 
Ele me nta ry Lunc h 10:30- 11:00 Re c e s s  11:00- 11:30 
Mid d le  Sc hool Lunc h 11:00- 11:30  Re c e s s  11:30- 12:00 
Dis mis s a l 12:10 
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Arr iva l 
Stud e nt d rop -off for  ALL s tud e nts  not r id ing  a  s c hool b us  is  b e twe e n 7:10- 7:40 
on the  s id e  d oors  of the  g ymna s ium. Ele me nta ry s tud e nts  will g e t b re a kfa s t a nd  
e a t in  the ir  c la s s rooms  with mid d le  s c hool s tud e nts  s ta ying  in  the  c a fe te r ia .  
 

De p a r ture  
Pa re nt P ic k-up  will b e  a t 3:15 a t d oor  #2 on the  g ym s id e  of the  b uild ing .  Bus  
s tud e nts  will b e  d is mis s e d  b e g inning  a t 3:20 p m a nd  will e xit th roug h the  d oor  #1 
or  d oor  #8.  P le a s e  d o not p a rk a long  the  b uild ing . S tud e nts  will no t b e  a b le  to  b e  
s ig ne d  out of the  offic e  from 2:45p m to 3:10p m. If you ha ve  a p p ointme nts  a nd  
your  c hild  ne e d s  p ic ke d  up  e a r ly, p le a s e  p ic k the m up  b e fore  2:45p m. Ag a in, in  
the  c a s e  of e me rg e nc ie s , we  will ma ke  e xc e p tions .  
 

Bus  Note s  
Your  c hild  mus t ha ve  wr itte n p e rmis s ion to  d e p a r t the  s c hool in  a ny ma nne r  
othe r  tha n the  ma nne r  we  ha ve  on file . Bus  note s  a re  c olle c te d  b y 8:30a m b y 
home room a nd  a re  a p p rove d  b y the  p r inc ip a l.  
This  is  for  your  c hild ’s  s a fe ty a nd  to  le s s e n c onfus ion .  

1. If your  c hild  will b e  p ic ke d  up  ins te a d  of r id ing  the ir  us ua l b us , the y mus t 
ha ve  a  note  s ta ting  who will b e  p ic king  the m up  a nd  tha t p e r s on MUST b e  on 
your  c hild ’s  a p p rove d  lis t of ind ivid ua ls  who ma y p ic k the m up  (e me rg e nc y 
c a rd ).   
2. If your  c hild  will r id e  a  b us  ins te a d  of b e ing  p ic ke d  up , we  mus t ha ve  a  
note .  Bus  a p p rova l is  c onting e nt up on a va ila b le  s p a c e  on the  b us .   
3. All b us  note s  mus t ha ve  the  s tud e nt’s  fir s t a nd  la s t na me , b us  the y will b e  
r id ing , the  s p e c ific  s top  tha t s tud e nt will b e  d rop p e d  off a t AND the  a d ult’s  
na me  tha t will b e  re s p ons ib le  for  tha t c hild , a s  we ll a s  a  p hone  numb e r  whe re  
we  c a n re a c h tha t p e rs on.  
 

Vis itor  p olic y 
The  Boa rd  of Ed uc a tion s trong ly s up p or ts  s a fe ty in  the  s c hools  while   
re a lizing  the  b e ne fit of a p p rove d  vis itors  to  the  s c hools . The  Boa rd  of 
Ed uc a tion a ls o b e lie ve s  tha t p a re nts  a nd  g ua rd ia ns  s hould  ha ve  re a s ona b le  
a c c e s s  to  the ir  c hild ’s  c la s s rooms , s ub je c t to  the  p roc e d ure s  s e t for th  b e low. 
The  s p e c ific  in te nt of this  p olic y is  to  p rovid e  c ons is te nt p roc e d ure s  to  b e  
followe d  whe n p a re nts  or  g ua rd ia ns  of c h ild re n wis h to  ob s e rve  ins truc tion in  
the ir  c hild ’s  c la s s room. The s e  p roc e d ure s  a re  in te nd e d  to  b a la nc e  a  p a re nt 
or  g ua rd ia n’s  r e a s ona b le  a c c e s s  to  the  c la s s room with the  r ig hts  of s tud e nts  
a nd  e d uc a tors  to  e njoy a  d is tra c tion-fre e  le a rning  e nvironme nt. The s e  
p roc e d ure s  a re  fur the r  inte nd e d  to  p rote c t the  p r iva c y of c hild re n a nd  fa c ulty 
me mb e rs . All vis itors  a re  re q uire d  to  r e p or t to  the  s c hool offic e  up on 
e nte r ing  the  s c hool. Vis itors  a re  not to  s ta nd  in  the  ha llwa ys , vis it c la s s rooms  
or  loite r  on the  c a mp us  without a p p rova l from the  
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Atte nd a nc e  (Se e  BCS Polic y 8210)  

Re g ula r  s c hool a tte nd a nc e  is  e xtre me ly imp or ta nt for  a  s tud e nt’s  
c ontinuous  le a rning  p rog re s s . The  We s t Virg inia  Boa rd  Of Ed uc a tion b e lie ve s  
tha t re g ula r  a tte nd a nc e  is  a  re q uire me nt for  d e live ry of forma l e d uc a tion to  our  
s tud e nts . The  b a s ic  inte nt of this  a tte nd a nc e  p olic y is  to  p romote  s c hool 
a tte nd a nc e  a nd  me e t the  ind ivid ua l ne e d s  of the  s tud e nts  to  he lp  re a c h the ir  
p ote n tia l.   

Any time  tha t your  c hild  mis s e s  s c hool, a  note  ne e d s  to  b e  g ive n to  the  
offic e  with the  s tud e nt’s  fir s t a nd  la s t na me , d a te  of a b s e nc e , re a s on for  
a b s e nc e  a nd  the  p a re nt/g ua rd ia n s ig na ture .  

Stud e nts  who p a r tic ip a te  in  a fte r  s c hool a nd  e xtra -c urr ic ula r  s c hool 
a c tivitie s  mus t b e  in  s c hool for  a t le a s t ha lf of the  d a y in  ord e r  to  p a r tic ip a te  
d ur ing  the  e ve ning  inc lud ing  p ra c tic e s  a nd  g a me s .    

On time  d a ily a tte nd a nc e  is  a  ve ry imp or ta nt p a r t of your  c hild ’s  
e d uc a tion.  Va lua b le  ins truc tiona l time  is  los t whe n your  c hild  is  la te  for  
s c hool.  More ove r , your  c h ild ’s  la te  a r r iva l d is rup ts  the  c la s s room a nd  the  o the r  
s tud e nts ’ ins truc tiona l time .   

The  following  a re  lis ting s  of Exc us e d  Ab s e nc e s  a s  e xp re s s e d  in  WEST 
VIRGINIA SCHOOL LAW 18-8-1.  
A Doc tors  e xc us e  for :  

1. Illne s s  or  in jury of the  s tud e nt re q uir ing  a  p hys ic ia n 's  ve r ific a tion.  
2. Me d ic a l a nd  or  d e nta l a p p ointme nts , whic h c a nnot b e  s c he d ule d  outs id e  
the  s c hool d a y, whe n a  p hys ic ia n or  d e ntis t ve r ifie s  the  a b s e nc e  in  wr iting .  
3. Illne s s  or  in jury in  the  fa mily whe n the  p hys ic ia n ve r ifie s  s tud e nt a b s e nc e  
a s  e s s e ntia l.  

A Pa re nt e xc us e  for :  
4. Illne s s  of s tud e nt ve r ifie d  b y Pa re nts  or  Gua rd ia n not to  e xc e e d  thre e  (3) 
c ons e c utive  or  five  (5) tota l d a ys  for  the  ye a r . Ve r ific a tion b y a  p hys ic ia n will 
b e  re q uire d  if the  a b s e nc e s  e xc e e d  thre e  (3) c ons e c utive  d a ys . (A writte n 
note  is  ve r ific a tion.)  
5. Ca la mity, s uc h a s  fir e  in  the  home , flood , or  fa mily e me rg e nc y, up on 
a p p rova l of the  s c hool p r inc ip a l.  
6. De a th in  the  fa mily; limit thre e  (3) d a ys  for  e a c h oc c urre nc e  e xc e p t in  
e xtra ord ina ry c ir c ums ta nc e s . "Fa mily" d e fine d  a s  mothe r , fa the r , b rothe r , 
s is te r , s is te r -in-la w, b rothe r 's  c hild re n, s is te r 's  c hild re n , s tud e nt's  c hild , or  
a ny p e rs on living  in  the  hous e hold .  
7. Le a ve s  of e d uc a tiona l va lue  mus t b e  a p p lie d  for  a nd  a p p rove d  in  
a d va nc e  b y the  p r inc ip a l. Forms  a re  a va ila b le  in  the  offic e .  
8. Sc hool a p p rove d  c ur r ic ula r  or  e xtra -c urr ic ula r  a c tivitie s .  
9. Le g a l ob lig a tion with  ve r ific a tion.  
10. Fa ilure  of the  b us  to  run, or  e xtre me ly ha za rd ous  c ond itions .  
11. Ob s e rva nc e  of re lig ious  holid a ys .  

Une xc us e d  Ab s e nc e s :  Any a b s e nc e  not me e ting  the  a b ove  re q uire me nts  s ha ll 
b e  c ons id e re d  a n une xc us e d  a b s e nc e .   
The  c ha ng e s  in  the  a tte nd a nc e  c od e  a s  of 2023, §18-8-4 a re :  
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1.       In  the  c a s e  of thre e  tota l une xc us e d  a b s e nc e s  of a  s tud e nt d ur ing  a  s c hool 
ye a r , the  a tte nd a nc e  d ire c tor  or  a s s is ta n t s ha ll s e rve  wr itte n notic e  to  the  
p a re nt, g ua rd ia n or  c us tod ia n of the  s tud e nt tha t the  a tte nd a nc e  of the  s tud e nt 
a t s c hool is  re q uire d  a nd  tha t if the  s tud e nt ha s  five  une xc us e d  a b s e nc e s , a  
c onfe re nc e  with the  p r inc ip a l or  othe r  d e s ig na te d  re p re s e nta tive  will b e  
re q uire d .  
2.       In  the  c a s e  of five  to ta l une xc us e d  a b s e nc e s , the  a tte nd a nc e  d ire c tor  or  
a s s is ta n t s ha ll s e rve  wr itte n notic e  to  the  p a re nt, g ua rd ia n or  c us tod ia n of the  
s tud e nt tha t within five  d a ys  of re c e ip t of the  notic e  the  p a re nt, g ua rd ia n or  
c us tod ia n , a c c omp a nie d  b y the  s tud e nt, s ha ll re p or t in  p e rs on to  the  s c hool the  
s tud e nt a tte nd s  for  a  c onfe re nc e  with the  p r inc ip a l or  othe r  d e s ig na te d  
re p re s e nta tive  of the  s c hool in  ord e r  to  d is c us s  a nd  c orre c t the  c irc ums ta nc e s  
c a us ing  the  une xc us e d  a b s e nc e s  of the  s tud e nt, inc lud ing  the  a d jus tme nt of 
une xc us e d  a b s e nc e s  b a s e d  up on s uc h me e ting .  
 
3.       In  the  c a s e  of te n tota l une xc us e d  a b s e nc e s  of a  s tud e nt d ur ing  a  s c hool 
ye a r , the  a tte nd a nc e  d ire c tor  or  a s s is ta n t s ha ll ma ke  c omp la in t a g a ins t the  
p a re nt, g ua rd ia n or  c us tod ia n b e fore  a  ma g is tra te  of the  c ounty. If it a p p e a rs  
from the  c omp la int tha t the re  is  p rob a b le  c a us e  to  b e lie ve  tha t a n offe ns e  ha s  
b e e n c ommitte d  a nd  tha t the  a c c us e d  ha s  c ommitte d  it, a  s ummons  or  a  wa rra n t 
for  the  a r re s t o f the  a c c us e d  s ha ll is s ue  to  a ny offic e r  a uthor ize d  b y la w to s e rve  
the  s ummons  or  to  a r re s t p e rs ons  c ha rg e d  with offe ns e s  a g a ins t the  s ta te . More  
tha n one  p a re nt, g ua rd ia n or  c us tod ia n ma y b e  c ha rg e d  in  a  c omp la int. Initia l 
s e rvic e  of a  s ummons  or  wa rra nt is s ue d  p urs ua nt to  the  p rovis ions  of this  
s e c tion s ha ll b e  a tte mp te d  within te n c a le nd a r  d a ys  of re c e ip t of the  s ummons  or  
wa rra n t a nd  s ub s e q ue nt a tte mp ts  a t s e rvic e  s ha ll c ontinue  until the  s ummons  or  
wa rra n t is  e xe c ute d  or  until the  e nd  of the  s c hool te rm d ur ing  whic h the  
c omp la int is  ma d e , whic he ve r  is  la te r .  
 

Ed uc a tiona l Le a ve   
If you will b e  re q ue s ting  e d uc a tiona l le a ve  for  your  c hild , a nd  the  le a ve  will e q ua l 
more  tha n five  (5) d a ys  for  the  s c hool ye a r , the  r e q ue s t mus t b e  a p p rove d  b y the  
Ba rb our  County Boa rd  of Ed uc a tion b e fore  the  tr ip . (It c ould  ta ke  b e twe e n two 
to  four  we e ks  to  g e t the  re q ue s t on the  b oa rd  a g e nd a .)  The  form to re q ue s t 
Ed uc a tiona l Le a ve  c a n b e  found  on the  Ba rb our  County we b s ite . If the  re q ue s t is  
le s s  tha n 5 d a ys , the  Pr inc ip a l will ne e d  to  a p p rove  the  le a ve  b e fore  the  le a ve  
ta ke s  p la c e . The  s tud e nts ’ a tte nd a nc e  re c ord  a nd  g ra d e s  will b e  re vie we d  
b e fore  the  d e c is ion is  ma d e  to  a p p rove  or  not to  a p p rove  e d uc a tiona l le a ve . 
 

Ta rd y/Ha lf Da y Time s   
• Stud e nts  a r r iving  b e twe e n 7:40a m-9:40a m will b e  c ounte d  ta rd y.  
• Stud e nts  a r r iving  a fte r  9:41a m will b e  c ounte d  a s  b e ing  a b s e nt for  a  ha lf 
d a y.  
• Stud e nts  a r r iving  a fte r  11:30a m will b e  c ounte d  a s  a  whole  d a y a b s e nt.  
• Stud e nts  le a ving  b e fore  11:30a m will b e  c ounte d  a s  a  whole  d a y a b s e nt.  
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• Stud e nts  le a ving  b e twe e n 11:30a m-1:20p m will b e  c ounte d  a s  b e ing  
a b s e nt for  ha lf a  d a y.  
• Stud e nts  le a ving  a fte r  1:20p m will b e  c ounte d  a s  b e ing  ta rd y.  

Any time  tha t your  c hild  mis s e s  s c hool, a  note  ne e d s  to  b e  g ive n to  the  offic e  
with the  s tud e nt’s  fir s t a nd  la s t na me , d a te  of a b s e nc e , r e a s on  for  a b s e nc e  a nd  
the  p a re nt/g ua rd ia n s ig na ture .  
Stud e nts  who p a r tic ip a te  in  a fte r  s c hool a nd  e xtra -c urr ic ula r  s c hool a c tivitie s  
mus t b e  in  s c hool for  a t le a s t ha lf of the  da y in  ord e r  to  p a r tic ip a te  d ur ing  the  
e ve ning  inc lud ing  p ra c tic e s  a nd  g a me s .  On time  d a ily a tte nd a nc e  is  a  ve ry 
imp or ta nt p a r t o f your  c hild ’s  e d uc a tion .  Va lua b le  ins truc tiona l time  is  los t whe n 
your  c hild  is  la te  for  s c hool.  More ove r , your  c h ild ’s  la te  a r r iva l d is rup ts  the  
c la s s room a nd  the  o the r  s tud e nts ’ ins truc tiona l time .  

 
Le a ving  Sc hool Ea r ly  

Stud e nts  s hould  a tte nd  s c hool e ve ryd a y for  the  e n tire  d a y. S tud e nts  mis s  
va lua b le  ins truc tiona l time  a nd  the ir  e a r ly re le a s e  ma y d is rup t the  c la s s room 
a nd  the  othe r  s tud e nts ’ ins truc tiona l time .   

• If you know you will ne e d  to  p ic k up  your  c hild  e a r ly one  d a y, p le a s e  s e nd  
a  note  s o tha t the  te a c he r  is  a wa re  of the  s itua tion.  
• Pa re nts /g ua rd ia ns  a nd  othe r  ind ivid ua ls  lis te d  on your  c hild ’s  e me rg e nc y 
c a rd  a re  the  only p e op le  who c a n s ig n your  c hild  out of s c hool e a r ly. P le a s e  
ha ve  p rop e r  id e ntific a tion a va ila b le  whe n re q ue s te d  b y s c hool offic e  
p e rs onne l.  You will ne e d  to  c omp le te  a n e a r ly d is mis s a l s lip  to  e ns ure  p rop e r  
d oc ume nta tion into the  a tte nd a nc e  s ys te m.  

 
Eme rg e nc y Dis mis s a l P la n   

Ea c h fa mily is  re q uire d  to  ha ve  a n e me rg e nc y p la n.  All s tud e nts  ne e d  to  know 
whe re  to  g o in  the  c a s e  of a n e a r ly d is mis s a l a nd /or  e me rg e nc y p roc e d ure .  This  
p la n c a n not inc lud e  a n inc oming  or  outg oing  p hone  c a ll from the  s c hool.  Forms  
will b e  s e nt home  a t the  b e g inning  of the  s c hool ye a r . In  the  c a s e  of a  s c hool 
wid e  e me rg e nc y d is mis s a l from s c hool, p a re nts  will b e  notifie d  throug h Sc hool 
Me s s e ng e r  a nd  loc a l me d ia  outle ts  (TV, ra d io, we b s ite s ).  

• Stud e nts  will not b e  c a lle d  out of c la s s  to  c ome  to  the  p hone , b ut 
me s s a g e s  will b e  ta ke n a nd  d e live re d .   

 
Ma ke up  Work Polic y 

Whe n a  s tud e nt is  a bs e nt, it is  his  or  he r  re s p ons ib ility to  g e t the  ma ke up  work 
from the  te a c he r (s ). A s tud e nt will b e  g ive n the  s a me  numb e r  of s c hool d a ys  to  
c omp le te  the  ma ke up  work a s  he /s he  wa s  a b s e nt (e xa mp le : one  d a y a b s e nc e  = 
one  d a y to  c omp le te  ma ke up  work, two d a ys  a b s e nc e  = two d a ys  to  c omp le te  
ma ke up  work, e tc .) Ma ke up  work will b e  s e nt home  b y the  s c hool up on re q ue s t if 
a  s tud e nt ha s  b e e n a b s e nt for  more  tha n one  d a y.   
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Dre s s  a nd  Ap p e a ra nc e  Exp e c ta tions  
Attire  c a nnot c a us e  a  d is rup tion of the  s c hool d a y a nd  e d uc a tiona l p roc e s s . The   
following  g uid e line s  a re  p re s e nte d  to  a ll. * Ac c ommod a tions  for  re lig ious  
re q uire me nts  or  me d ic a l c ond itions  will b e  c ons id e re d  up on p a re nta l re q ue s t.  
• You ma y not we a r  ha ts , hood s , b a nd a na s , s c a rve s  a s  he a d we a r  a nd /or  
s ung la s s e s  ins id e  the  s c hool  
• S tud e nts  will we a r  footwe a r  a t a ll time s   
• Shor ts , d re s s e s . a nd  s kir ts  mus t b e  loos e  fitting  a nd  mus t fully c ove r  the  
s tud e nt's  b a c ks id e  
• Ha lte r -top s  a nd  s p a g he tti s tra p s  a re  not c ons id e re d  a p p rop r ia te  d re s s  for  
s c hool. Ta nktop s  mus t b e  1" wid e  a c ros s  s hould e r  a re a  ( or  two fing e r  wid ths ) 
• No me s h or  "s e e -throug h" c lo thing  
• No s h ir ts /b lous e s  tha t e xp os e  e xc e s s ive  c he s t a re a s  or  a re  mid r iff-b a r ing  (this  
would  inc lud e  a  s hir t b e ing  worn und e r  a nothe r  s h ir t tha t e xp os e s  e xc e s s ive  
c he s t a re a ) or  ha ve  the  s id e s  c u t ou t e xp os ing  the  c he s t a re a   
• Ba c kle s s  or  s tr a p le s s  a re  p rohib ite d  
• No p a ja ma s  or  s lip p e rs   
• Clothing  or  a c c e s s or ie s  tha t p romote  viole nc e  or  the  us e  of ille g a l s ub s ta nc e s  
or  tha t a d ve r tis e  b e e r /a lc ohol/tob a c c o/g uns  a re  p rohib ite d   
• Clothing  or  a c c e s s or ie s  tha t c onta in offe ns ive  la ng ua g e /ma te r ia l or  infe re nc e s  
a re  p rohib ite d   
• No c lothing  or  ins ig nia  d e e me d  to  b e  g a ng -re la te d  or  c ons id e re d  to  b e  a n 
outwa rd  d is p la y of g a ng -a s s oc ia te d  b e ha vior  
• Pa nts  or  trous e rs  tha t "s a g " e xp os ing  a ny typ e  of und e rg a rme nt a nd  is  d e e me d   
ind e c e nt or  vulg a r , inc lud ing  a thle tic  s hor ts  a re  not a llowe d , und e rg a rme nts  
mus t b e  c ove re d  a t a ll time s   
• Ite ms  c ove r ing  the  fa c e  a nd /or  e ye s  of a ny s tud e nt, inc lud ing  a  s tud e nt's  ha ir  
or  e xc e s s ive  fa c e  ma ke up  tha t d is g uis e s  the  s tud e nt a re  p rohib ite d . 
• S tud e nts  s hould  b e  a b le  to  p ut the ir  a rms  s tra ig ht d own the ir  s id e s   
a nd  ha ve  the  he m of the ir  s hor ts /s kir ts  re a c h the ir  fing e r tip s . 
 

Volunte e rs  
Community me mb e rs  wa nting  to  volunte e r  with in the  s c hool s hould  re a c h out to  
the  Pr inc ip a l or  Se c re ta ry for  a  Volunte e r  Ap p lic a tion . Ap p lic a tions  will b e  
re vie we d  for  a p p rova l a t the  s c hool le ve l a nd  a t the  b oa rd  offic e  le ve l. 
Volunte e rs  a re  a ls o re q uire d  to  a tte nd  a  c ounty tra ining  a nd  p rovid e  p roof of 
fing e rp r inting . 

Loc ke rs  
Ea c h s tud e nt will ha ve  a  loc ke r  a s s ig ne d  to  the m. All e le me nta ry s tud e nts  
s hould  re p or t to  the ir  home room b e fore  us ing  the ir  loc ke rs . Mid d le  s c hool 
s tud e nts  c a n re p or t d ire c tly to  the ir  loc ke rs  to  unp a c k a nd  the n to  home room. 
S tud e nts  s hould  p la n  to  re turn to  the ir  loc ke rs  b e fore  four th p e r iod , b e fore  
lunc h, a fte r  lunc h, a nd  p r ior  to  d is mis s a l. S tud e nts  will not b e  p e rmitte d  to  g o to  
loc ke rs  b e twe e n p e r iod s  or  d ur ing  c la s s  p e r iod s .  
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Ha llwa y Exp e c ta tions  
S tud e nt s hould  wa lk q uic kly a nd  q uie tly on the  r ig ht s id e  on the  ha llwa y to  the ir  
ne xt c la s s . S tud e nt s hould  wa it outs id e  of a  c la s s room until the  te a c he r  is  
p re s e nt a nd  re a d y for  you. Te a c he rs  s hould  b e  in  the  ha llwa ys  monitor ing  
b e twe e n c la s s e s .  
 

Wa te r  Bottle  Polic y 
S tud e nts  a re  p e rmitte d  to  c a r ry c le a r  wa te r  b ottle s  with the m d ur ing  c la s s . 
Wa te r  only p e rmitte d . Sod a  will only b e  p e rmitte d  in  the  lunc hroom a nd  the re  
will b e  ze ro tole ra nc e  for  e ne rg y d r inks  throug hout the  s c hool d a y. 
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Ka s s on Ele me nta ry Mid d le  Sc hool Pe rs onne l 

Dr . Fe lic ia  Ford yc e   Pr inc ip a l 
Mrs . Mis ty Ca s tle    Se c re ta ry 
Mrs . Sa b r ina  Holb e r t  Community in  Sc hools  
     LPN/ Aid e  
     P re K 
Mrs . Cind y Fre e ma n  K 
Ms . Crys ta l Sa nd e rs   1s t 
Ms . Ha tti Phillip s    2nd  

Mrs . Crys ta l Gra y   3 rd  
Mrs . J e s s ic a  Sa ne tr ik  4 th  
Ms . De b ra  Cline    ELA, Ar t 
Ms . Le tha  Uze ns ki   5 th Gra d e  
     Ma th, Soc ia l S tud ie s  
Mrs .Olivia  Bolya rd    Sc ie nc e  
Mrs . Ka itlyn Collins   Aid e  
Mrs . Alyc ia nna  S imons   Aid e - Pre K 
Mrs . Myra nd a  Mc Da nie l  K- Aid e  
Ms . S te p ha nie  Ba ile y  1s t Gra d e  Aid e  
Ms . Kr is ty Gum   2nd Gra d e  Aid e  
Mr. Wils on Turne r    Sp e c ia l Ed uc a tion  
Mr. Chr is tia n He a te r   Sp e c ia l Ed uc a tion  
Mrs . Rya n Ke lle y   Sp e e c h  
Mr. Ma tthe w Brig ht  Sp a nis h  
Mr. Ed wa rd  Poling    Mus ic  
Mr. Rog e r  Ke lle y   Phys ic a l Ed uc a tion  
Ms . Ma ry Sha ve r    Cus tod ia n  
Mr. J os e p h Ma xs on  Cus tod ia n  
Mrs . She ila  Wils on    Cook 
Ms . Viole t Sha ve r    Cook 
 
 
 
 
 
 

 
 

 
 
 
 

 
 



17 
 

 
 

 
Toys  & Othe r  Mis c e lla ne ous  Ite ms  

The  s c hool is  no t re s p ons ib le  for  ite ms  tha t a re  los t or  b roke n a t s c hool. 
S tud e nts  s hould  ke e p  a ll toys  a nd  ite ms  of va lue  a t home .  

Te xtb ooks  a nd  Workb ooks   
Stud e nts  a re  e xp e c te d  to  ke e p  the ir  b ooks  c le a n, fr e e  of ma rks  a nd  of g ood  
q ua lity. If the  te xtb ooks  a re  not re turne d  in  the  s a me  c ond ition or  c omp a ra b le  
c ond ition a s  the y we re  is s ue d , s tud e nts  will ha ve  to  p a y a  fe e  for  the  d a ma g e  to  
the  te xtb ook. Pa re nts  ma y b e  re q uire d  to  p a y for  los t or  d a ma g e d  b ooks . The  
re p la c e me nt c os t for  s tud e nt p la nne rs  is  $5.  

Soc ia l Re la tions hip s   
The re  will b e  no  in te ntiona l p hys ic a l (roma ntic ) c onta c t b e twe e n s tud e nts . This  
inc lud e s  hold ing  ha nd s , a rms  a round  the  wa is t, kis s ing  a nd  othe r  c onta c ts  of th is  
typ e . The re  will a ls o b e  no s witc hing  of c la s s  s e c tions  d ur ing  b us  room, 
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a s s e mb lie s , movie s , or  othe r  in-s c hool func tions  in  ord e r  to  s it with  a  s p e c ific  
p e rs on (e .g . b oyfr ie nd , g ir lfr ie nd ).  

Pla nne rs  
Stud e nts  will b e  g ive n a g e nd a s  a t the  b e g inning  of the  ye a r . The  a g e nd a  mus t b e  
with the  s tud e nt a t a ll time s  a nd  will b e  us e d  a s  the ir  ha ll  p a s s .  P le a s e  c he c k 
the  a g e nd a  nig htly for  a s s ig nme nt a nd  me s s a g e s . The re  a re  e xtra  p la nne rs  to  b e  
p urc ha s e d  for  $5 if one  is  los t.  

Gym Floor / PE Clothing  
S tre e t s hoe s  a re  not to  b e  worn on the  g ym floor . S tud e nts  mus t ha ve  a  c ha ng e  
of s hoe s  for  ind oor  PE or  re c e s s . If s tud e nts  d o not ha ve  s hoe s , the y will no t b e  
a llowe d  to  p a r tic ip a te , a nd  p oints  will b e  d e d uc te d  from the ir  ove ra ll g ra d e s . 
P le a s e  notify the  s c hool if you would  ne e d  a s s is ta nc e  with this .  

Eme rg e nc y Ca rd s   
The  s c hool is  re q uire d  to  ma inta in a n e me rg e nc y informa tion c a rd  for  e a c h 
s tud e nt. This  c a rd  is  a  vita l link to  p a re nts  in  the  e ve nt of a n e me rg e nc y involving  
a  c hild ’s  injury or  illne s s . It  is  VERY IMPORTANT tha t the  informa tion on  the  c a rd  
b e  up  to  d a te  a nd  a c c ura te . Our  a b ility to  he lp  your  c hild  in  a  time ly fa s hion is  
g re a tly hind e re d  if th is  informa tion is  not c orre c t. P le a s e  b e  s ure  tha t you 
c omp le te  a  ne w c a rd  if your  a d d re s s  or  phone  numb e r  c ha ng e s . If your  c hild  
b e c ome s  ill d ur ing  the  s c hool d a y, the  s c hool ma y re le a s e  tha t s tud e nt to  
ind ivid ua ls  whos e  na me s  a re  on the  e me rg e nc y c a rd .  

Ka s s on Pos itive  Be ha vior  Exp e c te d  Dis pos itions   
Be  p re p a re d  for  c la s s :  
Stud e nts  mus t ha ve  the  p rop e r  ma te r ia ls  for  c la s s  e ve ry d a y. Thos e  ma te r ia ls  
inc lud e :  

a . p e n or  s ha rp e ne d  p e nc il  
b . p a p e r   
c . te xtb ook  
d . home work  
e . s ub je c t a re a  ma te r ia ls   
f. Re d  Bind e r  & Ag e nd a  
g . Da ily Re d  Fold e r  (e le me nta ry s c hool) 
h . Cha rg e d  c hrome b ook 
Be  re a d y a t the  s ta r t o f c la s s  a nd  re ma in on ta s k throug hout the  

c la s s :  S tud e nts  will…  
a . b e  s e a te d  in  his /he r  a s s ig ne d  s e a t.  
b . ha ve  s c hool s up p lie s  on the  d e s ktop .  
c . b e  q uie tly on ta s k throug hout the  p e r iod /d oing  a s s ig ne d  c la s s  work.  

Te a c he r  d is mis s a l: 
Te a c he rs  will d is mis s  s tud e nts  a fte r  the  b e ll s ound s .  S tud e nts  a re  to  r e ma in  
s e a te d  until the  te a c he r  ha s  d is mis s e d  the m.  
Ord e r line s s  in  the  lunc h line : S tud e nts  mus t re ma in ord e r ly a nd  in  line  while  
wa iting  to  b e  a d mitte d  to  the  c a fe te r ia .  

Ele me nta ry Be ha vior  Cha r t & Inc e ntive s  
 S tud e nts  in  g ra d e s  P re K- 4 will ha ve  a  b e ha vior  c ha r t. Ea c h s tud e nt will 
s ta r t on g re e n for  the  d a y. As  the  d a y p rog re s s e s , the y c a n s ta y on g re e n 
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me a ning  g ood , move  up  to  b lue  me a ning  e xc e lle n t, a nd  p urp le  me a ning  
e xc e p tiona l. The y c a n a ls o move  d own d ur ing  the  d a y. Ye llow is  one  move  d own 
to c a ution , ora ng e  me a ning  the  s tud e nt ne e d s  to  s top  a nd  think a b out the ir  
b e ha viors . This  typ ic a lly re s ults  in  lunc h d e te ntion or  a  los s  of s ome  re c e s s  time . 
A third  c lip  d own will re s ult in  a n offic e  re fe r ra l.  
 S tud e nts  mus t b e  p a s s ing  a ll o f the ir  c la s s e s  a nd  ha ve  no OSS or  ISS  d a ys  
to  p a r tic ip a te  in  b e ha vior  a nd  a c a d e mic  inc e ntive  re wa rd s ! 

Mid d le  Sc hool Pos itive  Be ha vior  Sup p or ts  & Inc e ntive s  
To b e  e lig ib le  for  re wa rd  a c tivitie s , mid d le  s c hool s tud e nts  mus t b e  p a s s ing  

a ll of the ir  c la s s e s  a nd  ha ve  no ISS  or  OSS d a ys  for  the  9 we e ks . 
Fie ld  Tr ip s  

Ea c h g ra d e  will ha ve  the  op p or tunity to  g o on a  fie ld  tr ip  d ur ing  the  s c hool 
ye a r  a t the  d is c re tion of the  te a c he r  a nd  p r inc ip a l. Eig hth g ra d e  s tud e nts  will 
c ontinue  to  ha ve  the ir  8 th g ra d e  tr ip . De s tina tion is  d e p e nd e nt on Pa re nt, 
Te a c he r , a nd  Pr inc ip a l d is c us s ion a nd  inp ut. P le a s e  a tte nd  the  8 th g ra d e  me e ting  
a t the  b e g inning  of the  s c hool ye a r  for  more  informa tion . Fund ra is ing , 
d e s tina tion op tions , a nd  othe r  imp or ta n t informa tion will b e  s ha re d .  

Sc he d uling  
At the  e nd  of e a c h s c hool ye a r  mid d le  s c hool s tud e nts  will b e  g ive n a  c ours e  

e le c tive  s he e t to  he lp  with ne xt ye a r’s  s c he d uling . The  s c hool func tions  on a  9 
p e r iod  s c he d ule  whic h will inc lud e  1 p e r iod  of ma th , 2 p e r iod s  of ELA, 1 p e r iod  
of s c ie nc e , 1 p e r iod  of SS , 1 p e r iod  s p lit in to  9 we e ks  of a r t, we llne s s , a nd  mus ic . 
S tud e nts  c a n e le c t to  ta ke  a  va r ie ty of in te re s t b a s e d  c la s s e s  whic h c ould  
inc lud e  Ba nd  5-8 g ra d e s , Choir , Life time  Fitne s s , We ig htlifting , Mid d le  Sc hool 
Fitne s s , Ar t, Ca re e r  Exp lora tion , Life  Skills , Cre a tive  Writing , Ye a rb ook, 
J ourna lis m, Intro to  Ag r ic ulture , PLTW Ca re e r  c ours e s , Rob otic s , De s ig n & 
Mod e ling …e tc . 

Se ve nth g ra d e  s tud e nts  c a n e le c t to  ta ke  intro to  Sp a nis h, a nd  Eig hth 
g ra d e rs  c a n e le c t to  ta ke  Sp a nis h for  hig h s c hool c re d it. Eig hth g ra d e rs  c a n a ls o 
e le c t to  ta ke  Alg e b ra  1 for  hig h s c hool c re d it with the  a p p rova l of the  p a re nt a nd  
te a c he r .  

Sa fe ty P la n   
The  s a fe ty a nd  we ll-b e ing  of our  s tud e nts  a nd  s ta ff is  a  top  p rior ity a t 
Ka s s on.  An Eme rg e nc y Op e ra tion P la n is  a va ila b le  a t the  s c hool.    

The  following  p roc e d ure s  will b e  followe d :  
• Eva c ua tion d r ills  will b e  p ra c tic e d .  The s e  inc lud e , b ut a re  not limite d  to , 
fire  d r ills , e va c ua tion  of the  p re mis e s , a nd  loc kd own.    
• A Pa re nt Re unific a tion P la n is  on file  a nd  d r ills  will b e  p ra c tic e d  with a nd  
without p a re nts  p re s e nt.  This  p la n is  us e d  to  b r ing  s tud e nts  a nd  p a re nts  
b a c k tog e the r  in  a  s a fe  a nd  ord e r ly ma nne r  a fte r  a n e me rg e nc y.  
• Se c ure  Entry:  In  a c c ord a nc e  with the  Ba rb our  County Sa fe  Sc hools  
Polic y, a ll vis itors  a nd  volunte e rs  a re  to  r e p or t to  the  offic e .  The  p roc e d ure  is  
p os te d  a nd  will b e  e xp la ine d  up on e nte r ing  our  s c hool.    

Immuniza tions  
All c hild re n e nte r ing  p re -kind e rg a r te n (Pre -K), kind e rg a r te n a nd  a  We s t Virg inia  
p ub lic  s c hool for  the  fir s t time  mus t ha ve  immuniza tions  a nd  s how p roof up on 
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e nrollme nt a s  d e fine d  b y WV Cod e  16-3-4.  All P re -k s tud e nts  s ha ll a ls o me e t 
re q uire me nts  in  126CSR28 We s t Virg inia  Boa rd  of Ed uc a tion Polic y 2525, We s t 
Virg inia ’s  Unive rs a l Ac c e s s  to  a  Qua lity Ea r ly Ed uc a tion  Sys te m.  The  
immuniza tion re c ord  s ha ll b e  e nte re d  a nd  re vie we d  a nnua lly into the  We s t 
Virg inia  Ed uc a tion Informa tion s ys te m (WVEIS). Se ve nth  g ra d e rs  a re  a ls o  
re q uire d  to  s how p roof of up d a te d  va c c ina tions , p hys ic a l, a nd  ora l e xa m.    

 
Re te ntion Polic y (Se e  BCS Polic y 7400)  

Promotion is  the  a d va nc e me nt of a  s tud e nt from one  g ra d e  to  a nothe r . It 
ind ic a te s  tha t the  s tud e nt ha s  the  ne c e s s a ry s kills  to  b e  s uc c e s s ful a t the  ne xt 
g ra d e  le ve l. Re te ntion is  the  ma in ta ining  of a  s tud e nt a t a  g ra d e  le ve l of 
ins truc tion. It ind ic a te s  a  s tud e nt ha s  not a c hie ve d  minima l g ra d e  le ve l 
re q uire me nts . A c h ild  s ha ll b e  c ons id e re d  for  re te n tion if the  s tud e nt is  fa iling  to  
ma ke  s a tis fa c tory p rog re s s  b a s e d  on g ra d e  le ve l c onte nt a nd /or  ha s  fa iling  
g ra d e s  in  c ore  s ub je c t a re a s . S tud e nts  to  b e  c ons id e re d  for  re te n tion will b e  
re fe r re d  to  a  S tud e nt As s is ta nc e  Te a m (SAT) whic h will a c t a s  a  s up p or t g roup  
to  work with the  te a c he r  a nd  p a re nts  to  imp rove  a c a d e mic  a c hie ve me nt. The  
s tud e nt a s s is ta nc e  te a m will re c omme nd  p romotion or  re te ntion to  the  p r inc ip a l. 
Fina l a u thor ity for  d e te rmining  re te n tion is  the  r e s p ons ib ility of the  p r inc ip a l.  

 
Sp e c ta tors  Eve nts  Polic y (Se e  BCS Polic y 9630)  

This  p olic y s ta te s  the  e xp e c ta tions  for  s tud e nts , s tud e nt a thle te s , te a c he rs , 
c oa c he s , p a re nts , a nd  c ommunity me mb e rs  b e ha ve  in  a  ma nne r  tha t c ond uc ive  
to  a p p rop r ia te  s p or ts ma ns hip  a nd  c ond uc t a t a ll s p e c ta tor  e ve nts .  S tud e nts  
s hould  not b e  d rop p e d  off to  this  e ve nt a nd  s hould  b e  und e r  p a re nt s up e rvis ion 
a t a ll time s . 

Pa re nts  Rig ht to  Know 
As  a  p a re nt of a  s tud e nt e nrolle d  in  a  s c hool in  Ba rb our  County, you ha ve  the  
r ig ht to  know the  p rofe s s iona l q ua lific a tions  of the  c la s s room te a c he rs  who 
ins truc t your  c hild . Fe d e ra l la w a llows  you to  a s k for  c e r ta in  informa tion a b out 
your  c hild ’s  c la s s room te a c he rs  a nd  re q uire s  us  to  g ive  you this  informa tion in  a  
time ly ma nne r  if you a s k for  it. Sp e c ific a lly, you ha ve  the  r ig ht to  a s k for  the  
following  informa tion  a b out e a c h of your  c hild ’s  c la s s room te a c he rs : 
• Whe the r  the  s tud e nt’s  te a c he r  ha s  me t S ta te  q ua lific a tion a nd  lic e ns ing  c r ite r ia  
for  the  g ra d e  le ve ls  a nd  s ub je c t a re a s  in  whic h the  te a c he r  p rovid e s  ins truc tion; 
• Whe the r  the  s tud e nt’s  te a c he r  is  te a c hing  und e r  e me rg e nc y or  othe r  
p rovis iona l s ta tus  throug h whic h S ta te  q ua lific a tion or  lic e ns ing  c r ite r ia  ha ve  
b e e n wa ive d ; a nd  
• Whe the r  the  s tud e nt’s  te a c he r  is  te a c hing  in  the  fie ld  of d is c ip line  of the  
c e r tific a tion of the  te a c he r . 
• Whe the r  the  c hild  is  p rovid e d  s e rvic e s  b y p a ra p rofe s s iona ls  a nd , if s o, the ir  
q ua lific a tions . 
If you would  like  to  r e c e ive  a ny of this  in forma tion , p le a s e  c a ll Connie  Mund y a t 
304-457-3030 

 
 



21 
 

Pa re nt Involve me nt Polic y 9100 
Ba rb our  County Sc hools  will p ut into op e ra tion p rog ra ms , a c tivitie s , a nd  
p roc e d ure s  for  the  involve me nt of p a re nts  in  a ll of its  s c hools  with Title  1. The s e  
p rog ra ms , a c tivitie s , a nd  p roc e d ure s  will b e  p la nne d , s c he d ule d , a n 
imp le me nte d  with fle xib ility to  p rovid e  me a ning ful c ons ulta tion  with p a re nts  of 
p a r tic ip a ting  c hild re n.  

Pa re nt Volunte e r  Op p or tunitie s  
Ka s s on c urre ntly ha s  the  following  Pa re nt Org a niza tions : PTO, 8 th g ra d e  

Pa re nts , a nd  LSIC Te a m. P le a s e  wa tc h for  up c oming  d a te s  a nd  p a p e rwork to  b e  
a  s c hool volunte e r ! 

 
Ab s e nc e  Note s  Online  (Ne w) 

You ma y s ub mit online  p a re nt e xc us e s  us ing  the  link found  on the  Ka s s on 
we b p a g e  ins te a d  of s e nd ing  in  a  p a p e r  note . P le a s e  re me mb e r- All d oc tor’s  

note s  mus t s till b e  turne d  into the  s c hool. You ma y a ls o s c a n or  e ma il 
mis ty.b olton@k12.wv.us  your  e xc us e s .  

 
Sc hool S tore  Online  (Ne w) 

All ite ms  for  s a le  will ha ve  a  c re d it c a rd  p a yme nt op tion inc lud ing  b ut no t limite d  
to  g a me  a d mis s ions , c onc e s s ions , ye a rb ooks , fie ld  tr ip  p a yme nts , fund ra is e r  

p a yme nts , s p ir it we a r , c la s s  p ic ture s ..e tc . Links  to  p urc ha s e  online  will b e  
p os te d  on our  Fa c e b ook p a g e  a nd  on the  p a p e r  ord e r ing  form. You ma y a ls o g o 

to  the  s c hool a nd  us e  the  c re d it c a rd  ma c hine  in  the  offic e  if you s o c hoos e .  
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RETURN THIS FORM  
   

KASSON ELEMENTARY/MIDDLE SCHOOL STUDENT/PARENT  
HANDBOOK VERIFICATION FORM  

   
Ple a s e  s ig n a nd  re turn this  form a fte r  you  ha ve  re c e ive d  a nd  re vie we d  the  
Ka s s on Ele me nta ry/Mid d le  Sc hool Ha nd b ook with your  c hild . It c a n b e  found  a t 
http s ://s ite s .g oog le .c om/b c wv.us /ka s s on-e le me nta rymid d le -s c hool/home  
   
Ite ms  in  this  ha nd b ook a re  s ub je c t to  c ha ng e  throug hout the  s c hool ye a r  a nd  
you will b e  notifie d  of s uc h c ha ng e s .  Cha ng e s  c a n b e  vie we d  on the  Ba rb our  
County Sc hools  we b  s ite .  
 
If you would  like  a  p a p e r  c op y to  re vie w p le a s e  re q ue s t on this  form. Tha nk you! 
 
   
________________________________________________________________  
Stud e nt’s  Na me  (s ig na ture  if p os s ib le ) Da te   
   
________________________________________________________________  
Pa re nt/Gua rd ia n S ig na ture  Da te   
   
   
 
 
   
   

*******Ple a s e  re turn only this  form to your  c hild ’s  te a c he r . ******* 
*************Ple a s e  ke e p  the  ha nd b ook to  re fe re nc e . *************  
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